 SEQ CHAPTER \h \r 1INSTRUCTIONS FOR ARCHITECTURAL CHANGE APPLICATION

Oak Ridge Place (ORP) has a Standards Committee to maintain architectural standards. Our goal is to preserve the property values of every homeowner. Volunteer homeowners serve on the Committee. As described in our Covenants and Standards, the Committee reviews homeowner applications to ensure that changes preserve the harmony of exterior design.
Homeowners must receive approval before any work begins. Please file the attached application if you desire to make any changes to the exterior of your home or property. 

These instructions have been included to assist you in completing the attached application. The Committee meets on an as-needed basis, so it is very important that your application include all the required information. Incomplete applications will result in disapproval and you will need to submit a new or revised application. This could delay the approval of your project.

Please be as thorough as possible when describing your improvement. Construction materials (type, color, size, etc.) should always be consistent with the existing structure on your property.  Photographs, hand written drawings, pages from catalogs, etc. are always welcome to assist the Committee in understanding your project. The location of your project on your lot with references to all pertinent property lines is required.  

Contact oakridgeplacesc@gmail.com for instructions on submitting your completed application including attachments and a signed Owner Agreement (you don’t have to submit the application itself via email). After receiving your application, the Committee will review your application. You will be sent an approval or disapproval in writing as soon as possible but not later than 60 days after receipt. Should you have any questions about the application, please contact the ORP Homeowners Association President.
Thanks.

 SEQ CHAPTER \h \r 1 ARCHITECTURAL CHANGE APPLICATION
Date: ________________

Name:_______________________________________________________________

Address of proposed change:_____________________________________________

Mailing address, if other than above:_______________________________________

Home Telephone:__________________  Work Telephone: _____________________

Fax: _____________________ E-mail address:_______________________________

General description of PROPOSED CHANGE:

(Please provide a description of the proposed improvement/change, including purpose or reason for the change, type and color of materials to be used, location on the property, and any other pertinent information required for the Standards Committee  to evaluate the proposed change.)

Estimated starting date of construction:_____________________________

      (After approval by the Standards Committee)

Estimated completion date:______________________________

REQUIRED exhibits and supporting documents:

The supporting exhibits or supporting documentation listed below must accompany this architectural change application, as applicable for the proposed change. An application submitted without all required information would be considered incomplete. In such case, the ARC’s 60-day review period will not commence until all required information has been provided. In general, an applicant should provide all documents and exhibits required by the Town of Summerville and/or Charleston County for the proposed improvements.

A. Paint or Stain Color Samples - A sample and model number of the color(s) to be used must be provided, both for repainting or re-staining existing paint colors on the house or appurtenant structures.
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B. Finish Materials - A description and/or sample of all finish materials to be used for the exterior surface of proposed improvements must be provided.

C.  Site-Plan - A site plan, drawn to scale, showing the location and dimensions of the proposed improvements including orientation with respect to the property lines, unit, and adjacent dwelling units must be provided for walls, major landscape changes, etc.

D. Photographs - The inclusion of photographs is appropriate for exterior lighting fixtures, decorative objects, and similar cosmetic additions to the unit or lot.

E. Other Exhibits - Other exhibits may be required in order to permit adequate evaluation of the proposed change. Homeowners are encouraged to seek guidance from the Standards Committee prior to submission. 

F. Provide name and address of person/contractor who will be doing the work. If you will be doing it yourself, so indicate on the application. 

FOR USE BY STANDARDS COMMITTEE

Date Received by Committee: _____________________________________

Date and Action Taken by Committee: ____________________________________________________

____________________________________________________

Comments: ____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

_____________________________ 

________________________________

________________________________

ARC Chairperson




Committee Chairperson




Committee Member

________________________________

Committee Member

 SEQ CHAPTER \h \r 1OWNER AGREEMENT

Owner acknowledges that he/she has reviewed the Covenants, Conditions, Restrictions, Reservations, Grants and Easements, for Oak Ridge Place Townhouses, in particular Article III, Provisions Relating to the Residential Units and Article IX, Obligations of Residential Owners.

Expiration Dates: Owner understands that the authority to perform an alteration granted by this application will automatically expire if work does not begin within six months (182 days) following approval and completed within one year (365 days), or other time frame authorized by the Standards Committee.  

Town and/or County Regulatory Compliance: The work in connection with the modifications shall be done in a good workman like manner and in compliance with the building and zoning laws, ordinances, orders, rules, regulations and requirements of all Federal, State and Municipal governments. Nothing contained herein shall be construed as a waiver or modification of any said restrictions. Where required, appropriate building permits shall be obtained from the Town of Summerville and/or Charleston County prior to the start of any construction. Nothing contained here shall be construed as a waiver of said requirement.

Early Start Financial, Legal and Restoration Penalties: Owner understands and agrees that no work on this request will commence until written approval has been obtained from the Standards Committee. Owner further understands and agrees that any exterior alterations undertaken before written approval is obtained is not permitted and that the owner may be required to restore the property to its previous condition at the owner’s own expense if such alterations are made and subsequently disapproved in whole or part. Further, owner understands that any legal expense associated therewith may be the responsibility of owner.

Permission to Enter Property: Owner agrees to give the Standards Committee and/or Board of Directors express permission to enter the owner’s property at a reasonable time to inspect the proposed project, project in progress and completed project.

Completion According to Plan: Owner understands that any approval is contingent upon the completion of alterations in a workmanlike manner and in accordance with the approved plan and specifications for said alteration.

Damage to Common Areas: The owner is responsible to ensure that any portion of the Association Common Area which is altered or disturbed as a result of the owner’s modifications is restored to its original condition. Owner accepts financial responsibility for damages to common areas. Owners or contractors accomplishing approved construction, that damage common area sod, turf, trees, shrubs, etc., are financially liable for restoration costs of this damage. 

I/We are in agreement with all terms and conditions of this Application for Architectural Change.

Owner’s Signature:__________________________________________Date:______________

Co-Owner’s Signature:_______________________________________Date:______________
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